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Avoca St, RANDWICK NSW 2031 Tel: (02) 9349 0536

RSM RAADC OUT    /2009
See distribution 
ADMINISTRATIVE INSTRUCTION NO 02/09
the royal australian army dental corps mixed DINNER – 17 OCT 09
References:

A. Protocol Manual 1999, Chapter 9

B. Army Standing Orders for Dress 2002, Volumes 1 & 2

C. Ceremonial Manual 2003

D. Randwick Barracks Sergeants Mess Local Rules

E. DI(A) 66-1 Alcohol Use and the Management of Alcohol Misuse in the Army

Introduction

1. As part of the 2009 Royal Australian Army Dental Corps (RAADC) Conference, a mixed formal dinner is to be conducted on Sat 17 Oct 09 in the Randwick Barracks Sergeants Mess (RBSM) Dining Room. 
Aim

2. The aim of this instruction is to detail the administrative requirements and responsibilities for the conduct of the dinner.
3. The aim of the dinner is to enhance camaraderie and foster Esprit-de-Corps amongst all Corps members, past and present.  The origin of the Army formal dinner is steeped in tradition and is a proud part of RAADC history.  Additionally this dinner will provide scope for the training of young soldiers on mess customs and traditions of a regimental formal dinner.  This dinner also presents an opportunity to farewell members departing from the RAADC. 
Sequence of events

4. The sequence of events including timings is detailed in annex A.
Official guests

5. The Dining Vice President is to introduce guests to the Mess IAW the protocols contained within ref A.
Official guest and host

6. The official guest will be COL V. Bird and he will be hosted by CAPT A. Leen.
Appointments and duties

7. Dining President.  The Dining President for the dinner is LTCOL S. Atkins.

8. Dining Vice-President.  The Dining Vice President is TBA
9. Toasts.  The following members are to propose toasts:

a. Loyal Toast – Dining Vice President; 

b. Toast to the Australian Army-WO1 W. Butler
c. Toast to the RAADC – CPL A. Collins
10. Grace.  CAPT Such is to say grace.

11. After dinner entertainment.  CPL D. Kempster is responsible for organising the after dinner entertainment in the Mess Ante Room. 

12. Seating plan. 
SGT N. Kirkhope is responsible for arranging the seating plan.  The seating plan is to be displayed outside the dining room area NLT 1800 h 17 Oct 09.

13. Menu and table name plates. 
CPL K. Davies is responsible for the production of the menu and name plates for the dinner tables NLT 16 Oct 09.

14. RAADC Function Book/RBSM Visitor’s Book.    CPL S. Harrison is responsible for ensuring both the RAADC Function Book and the RBSM Visitor’s Book are prepared and positioned in the Ante Room foyer prior to 1800 h 17 Oct 09.  All attendees are to sign both books.
15. Dining room preparation.     WO2 U. Friend in conjunction with the Mess staff is to ensure the Dining Room is prepared in accordance with protocol inclusive of the ANF, Queens Portrait and Army Banner stand.

16. Photographer.
SGT N. Kirkhope is to arrange for a photographer for the evening.  Additionally, she is to ensure that electronic copies of all photography are emailed to the RAADC webmaster to be placed on the official RAADC website by NLT 26 Oct 09.

17. Centrepieces.    WO2 U. Friend is to liaise with the appropriate members to co-ordinate the display and security of both RAADC centrepieces; “Puff” and “Thebes”.

18. Units are invited to bring Unit/Formation centrepieces for display during the dinner.  Transport and security of any Unit/Formation centrepieces is to remain the responsibility of individual unit members and must be coordinated via WO2 U. Friend.
19. Army Banner.
WO1 K. Chiesa will be responsible for the collection of the Army Banner from the CA Office in Canberra over the period 14-15 Oct 09, and for the return on 19 Oct 09.  The Army Banner is to be secured in the Randwick Barracks Armoury when not in use.  The Banner Party will consist of; CAPT M. Lines, SGT M. Allen and SGT T. Feillafe.  SGT M. Allen is responsible for the conduct of the training of the Banner Party.
Attendance

20. All current serving and retired RAADC members are invited to attend the dinner.  The RBSM is able to accommodate 80 personnel in a dinner setting and serving members will have priority.  Retired members are welcome to attend, however are required to submit a request to attend the dinner to the RSM RAADC, WO1 K.A. Chiesa, CSM at kym.chiesa@defence.gov.au mobile number 0478 821 878.  Personnel who wish to attend the dinner are to indicate this on the attendance proforma included as annex B to the 2009 RAADC Conference Instruction.  Members will be unable to receive a refund for the dinner should they cancel less than five working days prior to the function.
Farewells
21.
Those members who would like to be farewelled at this years Dinner are to contact the Dining President, HOC RAADC, LTCOL S. Atkins, at susan.atkins@defence.gov.au or telephone (07) 3332 6567.
Dress

21. The dress for the RAADC All Ranks Mixed Dinner is Dress Order No. 6B – Mess Dress White Jacket for Officers, Warrant Officers and SNCOs, and Dress Order No. 2F – General Duty Dress Long Sleeve Shirt for Rank and File.  Non-serving or retired personnel are to wear a dinner suit or equivalent for females.

Funding
22. The cost of the dinner will be $75.00 per person and payment is as per annex B to the 2009 RAADC conference Administrative Instruction. 
Alcohol

23. Bar timings.  The bar will be open at 1800 h for general drinks.  It will then close at 1830 h whereby, pre-dinner drinks will then be served.  The bar will open at the completion of the dinner and remain open until 2400 h.
24. Alcohol consumption.  The consumption of alcohol during the dinner and related activities is not compulsory.  Excessive alcohol consumption is not to be encouraged or condoned.  Personnel reporting for duty the next day are to ensure they cease drinking alcohol eight hours prior to their designated start time.

Menu

25. The menu for the dinner has been selected by the Executive Committee.  Members or guest(s) who have special dietary requirements are to advise the RSM RAADC by NLT 10 Oct 09.
Coordination conference
26. The Dining President will conduct a coordination conference in the RBSM/OM on Saturday 17 Oct 09 at 1300 h.  The following personnel are required to attend.

a. RSM,

b. Dining Vice President

c. Host Officer,

d. SGT Allen,

e. Mess Manager, and

f. Key Appointments as designated by the Dining President.

Conclusion

27. The dinner is an opportunity for all RAADC members past and present to relax and enjoy convivial company, whilst at the same time upholding and promoting established traditions and customs of not only the RAADC but also those of the Australian Army and those of the Australian Defence Force.  Additional to this, a dinner is a favourable time to farewell members who have devoted a portion of their lives to our beloved RAADC.
ORIGINAL SIGNED

S. Atkins

LTCOL

HOC RAADC 

      Sep 09

Annex:

A. Sequence of events
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ANNEX A TO

ADMIN INSTR 02/09

DATED      Aug 09
SEQUENCE OF EVENTS
1.
Listed below is the sequence of events for the dinner:



	Serial
	Time
	Event
	Remarks

	(a)
	(b)
	(c)
	(d)

	1
	TBA
	Coord Conference
	RBSM/OM/HOC to conduct

	2
	1830
	All Mess members and guests assemble in Mess Ante Room
	All members to sign the function book

	3
	1840
	Arrival of COL V. Bird
	Met by Dining President and Host/signing of the book

	4
	1855
	Five minute warning
	Dining Vice President

	5
	  1900 -
	Move into Dinner
	Dining Vice announces all members to join Dinning President and guests into dinner

	6
	1905
	Mess Assembled
	Dining Vice President

	7
	1906
	March in the Army Banner
	Dining President/Banner Party

	8

	TBA
	Grace (Corps Prayer)
	CAPT Such

	
	
	Dinner
	1st and main course

	
	
	Comfort Break
	

	
	
	Dessert
	

	
	
	Passing of the Port
	

	
	
	Loyal Toast
	Dining Vice President

	
	
	Toast to the Australian Army
	WO1 Butler

	
	
	Toast to the Corps
	CPL A. Collins

	
	
	Speeches
	

	
	
	March out the Army Banner
	Banner Party

	
	
	Top Table Withdraw
	Dining President

	9
	TBA
	Remainder of dinner party to move into the RBSM Ante Room
	At Dining Vice President’s discretion

	10
	TBA
	Evening continues in the Ante Room with after dinner activities
	CPL Kempster to coordinate

	11
	TBA
	Departure of guests
	Departure of the official guest(s) is to be announced by the Dinning Vice President
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