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KMA ADMINISTRATIVE INSTRUCTION 03/2011

KAPOOKA SPORTS SERIES NOVEMBER 2011

General

I. The Kapooka Sports Series (KSS) is an ARTC sponsored tri-service event to be

conducted on the weekend of 12-13 Nov I I. The event is part of the annual Kapooka Sports

Series. The competition provides an opportunity for ADFIADO tearns and individuals from

around Australia to compete in a professionally run carnival in line with respective service

and national selection. The individual sports instructions are situated as follows:

a. Annex A - Rugby League K9s;

b. Annex B - GolfK4s; and

c. Annex C - Multi-sport Endurance Event.

Aim

2. This instruction outlines the administrative requirements for the coordination and

conduct of the KSS.

Sporting Appointments

3. The following members are appointed as the corresponding KSS appointments:

a. CAPT 1. Marston - KSS Co-ordinator;

b. MAJ A. Lynch - Rugby League representative;

c. WOI C. Free - Golf representative; and

d. CPL M. Julian - Multi-sport Endurance Event representative.

Individual sports instructions

4. Individual Sports representatives are required to produce annexes to this instruction

which detail their own individual requirements to CAPT Marston by NLT 28 Jul 11. This

instruction should be read in conjunction with those annexes.

5. All instructions are to include the following information:

a. VIP list;

b. risk assessment;

c. sport representative contact details; and

d. competition rules.
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6. Ali instructions are to be distributed NLT Fri 3 I Jui I I. Sport representatives are to
ensure that HQ ARTC IT Celi is supplied an electronic copy ofthe approved instruction.

7. HQ ARTC IT Celi is to place ali instructions on both the ARTC internet and intranet
sites.

Sponsorship

8. The KSS has been generously sponsored by Defcredit.

Visiting Teams

9. Visiting teams participating in the KSS are not to arrive at Kapooka before I I 1200 h

Nov II and are to depart NLT 13 1600 h Nov I I.

Rations

IO. Ali teams may be rationed into the Staff Mess for the duration of the activity subject to

the submission of an SQ097. The signed SQ097 is to be emaiIed to Mr Craig Orr

craig.orrl@defence.gov.au, as well as a nominal roli complete with PMKeyS by COB Fri, 28

Oct I I.

Accommodation

I I. Teams are to be accommodated in their own tentage on the grounds adjacent to the

playing fields. Accommodation may also be sought at RAAF Base Wagga.

Area and conduct team brief

12. Teams and individua! participants are to notify the ARTC Duty Officer on 02 6933

8200 of their arrival at the KMA. The RP SGT is responsible to ensure that ali teams receive

the Area and Conduct Brief at Annex D on arrival.

Incident management

13. Ali team managers and coaches are to be briefed by the sport representative that ali

reportable incidents are to be reported to the Blamey Barracks Duty Officer who will be

responsible for raising the lnitial Incident Report.

Transport

14. Ali Team Managers and OIC's are responsible for the booking and security of their

team transport to and from Kapooka. In addition to ensuring that organisation of the team

transport has occurred, they are to:

a. ensure that ali personnel are aware of the requirements of the Defence Road

Transport Instructions (DRTI) and understand that the Instructions apply equally

to Defence owned vehicles and short and long term rental vehicles. Particularly,

personneI should be aware that DRTI Chapter 5, paragraph 5.24 requires that

drivers of Defence vehicles:

(I) are not to consume alcohol whilst operating a Defence vehicle;

(2) are to maintain a zero blood alcohol reading if operating a Defence vehicle;

(3) are not to operate a vehicle if they are considered to be under the influence

of alcohol or drugs; and

(4) are not to enter a licensed premises whilst on duty except in the performance
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of duty or to abtain meals.

Sports ground catering

15. The catering for the KSS (at each venue) is the responsibility of the appointed OlC for

each sport ofthe KSS.

16. The three sporting organisations will be required to supply staffing support to assist

with sports ground catering.

Regimental Trust Fund (RTF)

17. All ARTC sports representatives are to submit their budget to the RTF NLT

Fri, 30 Aug 11.

18. RTF is to:

a. cover all compulsory tees e.g. insurance;

- b. purchase sporting equipment that cannot be secured through the supp1y system;

c. finance the cost of the advertisements for the KSS in the three service

newspapers; and

d. disperse funds via cheque within six weeks of the conclusian of the KSS.

Grounds and }'acilities

19. Defence Support Kapooka (DS-K) is responsib1e for the preparation and maintenance of

both the grounds and the facilities for the KSS. Ear1y ground preparation is essentia1 and

grounds will need to be sprayed, reseeded, fed, watered and in some cases dethatched.

20. DS-K are responsib1e for ensuring that:

a. sprinkler systems in the carnping areas are tumed off;

b. waste management;

c. eleaning of change sheds;

d. line marking; and

e. p1acing and removal of sand in the sprinkler heads occurs prior to the events.

21. The change shed will be eleaned prior to the commencement of the series. All waste

will be removed after the activity.

Public Relatlons

21. The ARTC OPS Cell is to notify (by most efficient means) all ADF units advising of

the KSS NLT 30 Jun 11. Follow up notification is to be re1eased NLT 30 Ju1 11; 30 Aug 11;

30 Sep 11; and 30 Oct 11.

22. The ARTC PRO is to submit the KSS advertisement to the three service newspapers

and aITange broad media promotian of the event.

23. Letters ofinvitation are to be drafted by individua1 sporting associationsl representatives

at least four weeks prior to the event. Allletters are for release by the ARTC COMDT.
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KSS Dinner

24. The COMDT ARTC will be bosting a dinner in tbe Blamey Barraeks Offieers Mess on

the evening of Fri, II Nov II for invited patrons and dignitaries oftbe respeetive sports.

Extra Activities

25. Any individual sport tbat intends to eonduet extra aetivities (either informai or formal)

for the sporting tearns whilst they are in Wagga Wagga are to request permission in writing

to the COMDT ARTC, regardle5s of where tbe aetivity is to be held.

Medical Support

26. Kapooka Health Centre (KHC) is requestecl to arrange medieal support the KSS as

follows:

a. om: x marltled ami<ulane(, at the field during the eompetition;

b. a manned RAP tem \VItI-! physio capahility on site at the fields;

e. a doctor on stand by; and

d. appropliate medical stores eg stretcl1ers, bandages and ice paeks.

27. ARTC Ops edi m'" to emnIe the appropriate bids have been plaeed on ACMS.

Sporting officials

28. Sport representatives are Io make all arnmgements for umpires and referees inetultlQg

the booking ofmess accommodatioil.

Support staff

29. 1 RTB is to he pcepared to supply rnarlpower support the KSS.

30. HQ ARTC Op,: edt is Í(\ p13cl'. :' reqnesl lor announcer support on ACMS.

OH&S

31. All competitors are to eomplete applicabk mandatory training, sueh as SMART Rugby,

prior to participating in KSS.

32. All teams arc to have an approprialcly qualified coach.

33. All teams are to commcnce training early to maximise suecess in the competitinll anJ te)
. . . .. .

mlmmlse lll.1unes.

34. All teams are requested to bring their own medies, strappers and medical equipment

Hire Equipment

35. The ARTC Business Manager is to arrange for the hire of refrigerators that are to be in

place NLT Thu, IO Nov II and be removed not before Mon, 14 Nov ll.

Traffic Control and Security Arrangements

36. RPs are to place barrieades to control vehicle traffie to limited loeations as requested by

the individual sports reps. DS-K is responsib1e for the control and access ofvisitors to Blamey

Barracks for the KSS.
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